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Guidance notes – to help you apply
We are looking for amazing people and groups who at some point during the last 30 years have given their time to help The Sick Children’s Trust.

If this is you then we would like you to apply! Perhaps you organised a fundraising event or you may have overcome a big personal hurdle to raise awareness of our work.

Please give us as much information as you can. Applications will be assessed by an independent judging panel so it might help if you assume that the person judging knows nothing of your involvement with The Sick Children’s Trust.

To help us process the application quickly try to be as detailed as possible with dates – for example if you were a house user, please tell us which of our houses you have stayed in when.
Nominating someone else
It is possible to nominate another individual or organisation. Just complete the form on their behalf, but leave your name and contact details in the final section. When you email or post the application form to us please let us know that you are applying on someone else’s behalf.

Specific notes (related to the questions).
1. You can apply as an individual or you can apply on behalf of a community group, family, workplace, school etc. For this question you just need to put your name if you’re applying as individual or the name of your group (this can be changed if you get to the next stages.)
2. We are keen to find out a bit about your background and why you chose to give your time to help us. Perhaps you stayed in our of our ‘Homes from Home’, or you were a hospitalised child whose family stayed in one, you may be related to a family who stayed in one of our houses or a member of the general public who was moved by our cause and decided to help.

3. Please give us much information as you can to outline what you did and when. For example, you might want to tell us:

· The planning and preparation involved

· Any problems or adversities that you needed to overcome

· Who you involved in the wider community and how you involved them (for example you may have persuaded a local business to donate a raffle prize or put up posters)

· What did you achieve? Please include money raised as well any media interest you generated

· What you did that was special or different
· If you feel you demonstrated any special qualities, for example bravery or inspiration to others?

· Why you think you deserve to win an award

· How you can demonstrate your success
Additional information from applicants who are from a workplace, club, school, college or family or any other team of people

Please give an idea of who was involved, and how they helped with the activity(ies).

Additional information from applications from a workplace

Please include anything you have done to help further the cause of The Sick Children’s Trust. This could include gifts in kind to improve the lives of our families, amount of staff time given to fundraise or volunteer, how your staff have used that time, any marketing or publicity that you have supported us with, and if relevant how much of the funding has been matched by the workplace.

How to Apply
It’s easy to apply and shouldn’t take too long. There are two ways to apply.

1. Visit our website www.sickchildrenstrust.org and follow the links to our Gala Awards page. Download the Word document, complete it and email it to awards@sickchildrenstrust.org
Or

2. You can complete this form and post it to our head office at

Awards applications

The Sick Children’s Trust

Willow House

17-23 Willow Place

London, SW1P 1JH

If you are handwriting your application please write clearly in block capitals using a black pen. You may use extra sheets of paper if necessary.

Deadline

Please remember there isn’t long to complete your form. You will need to apply by 5pm on 1 March 2012.
Next stages

We will be convening an independent panel of judges to assess the applications, and choose a number of finalists who will be invited to an event in London on 28 June 2012.
Terms and conditions

· It is the responsibility of applicants to ensure that forms are with The Sick Children’s Trust before the deadline. We cannot take responsibility for applications that are lost in the post or emailed applications that do not reach us.

· We reserve the right to organise a public vote to choose the winner of at least one category. We will inform applicants if their entry has been selected for a public vote and will work with them to make sure that they are happy with the text and photos used for the public vote.

· The Sick Children’s Trust reserve the right to make changes to these terms and conditions.  Visit our website for the latest terms and conditions and information on the awards.
· You are welcome to send us supporting information such as photos or press coverage but please send us copies as we may not be able to send them back to you.
Publicity and photo consent

By applying for this award you are happy for your story and possibly photos to be used to help publicise The Sick Children’s Trust and the valuable work that we do. If you are applying as part of a group it is your responsibility to make sure that you have the consent of other people to use any photographs (or parents if the photographs are of children 18 or younger.)
Offering support to 40,000 families since 1982.
      www.sickchildrenstrust.org
